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6.2 Standard directories

This option is provided to facilitate the different master data used by the software viz. District code, Mandal Codes, MLS Codes, Account Heads, etc.
6.2.1 Districts
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To add a new district, enter relevant columns and click INSERT button. A new window will be displayed showing saved/not saved message.

To modify a district, suitably alter the data, select ‘update’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

To delete a district, chose the district, select ‘delete’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

6.2.2 Mandals
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To add a new mandal, enter relevant columns and click INSERT button. A new window will be displayed showing saved/not saved message.

To modify a mandal, suitably alter the data, select ‘update’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

To delete a mandal, chose the district, select ‘delete’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

Note: For all accounting units - districts, zonal offices & Corporate Office – mandal code 99 is to be created with name as ‘OTHERS’.

6.2.3 Accounts Numbers
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· ACTIVE column ( enter I for Inactive or enter A for Active heads.

· ULEVEL must be 1

· SUMMARY_LEVEL is no. of characters used in ACCNT_NO column. For example, it is 6 in case Acct. head is 030102

· SCHD_TYPE is the schedule (alphabets A to Z, AA, AB, etc) as appearing in P & L statement.

· P_AND_L ( Y if it should appear in P & L statement, else N.

· BAL_SHEET ( Y if it should appear in Balance Sheet, else N.

· SALES_TALLY ( Y if it should be tallied with OE1, else N

· PURCHASE_TALLY ( Y if it should be tallied with OE2, else N

To add a new account no., enter relevant columns and click INSERT button. A new window will be displayed showing saved/not saved message.

To modify an account no., suitably alter the data, select ‘update’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

To delete an account no., chose the district, select ‘delete’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

6.2.4 Banks
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To add a new bank account no., enter relevant columns and click INSERT button. A new window will be displayed showing saved/not saved message.

To modify a bank account no., suitably alter the data, select ‘update’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

To delete a bank account no., chose the district, select ‘delete’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.
6.2.5 Parties/Suppliers
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To add a new party/supplier code, enter relevant columns and click INSERT button. A new window will be displayed showing saved/not saved message.

To modify a party/supplier code, suitably alter the data, select ‘update’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

To delete a party/supplier code, chose the district, select ‘delete’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

Note: Party code 99 is meant for other parties. In party type (PTYPE), enter ‘sup’ for suppliers like sugar factories, Oil companies, ‘fps’ for FP Shops, ‘oth’ for others.

6.2.6 Commodities
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Against UNIT column, enter either MTS for Metric Tonnes, KLS for Kilo Litres and NOS for packets/numbers.

To add a new commodity, enter relevant columns and click INSERT button. A new window will be displayed showing saved/not saved message.

To modify a commodity, suitably alter the data, select ‘update’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

To delete a commodity, chose the district, select ‘delete’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.
6.2.7 MLS points
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To add a MLS point, enter relevant columns and click INSERT button. A new window will be displayed showing saved/not saved message.

To modify a MLS point, suitably alter the data, select ‘update’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

To delete a MLS point, chose the district, select ‘delete’ option and click on ‘Save’ button. A new window will be displayed showing saved/not saved message.

Note: For all accounting units - districts, zonal offices & Corporate Office – MLS code 99 is to be created with name as ‘OTHERS’.
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