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6.4 Stock Ledgers
6.4.1 OEIV - Purchase Day Book
6.4.1.1 Rice, Sugar,Oth.Commodities Entry
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Guidelines:
· In case of FCI purchases enter the FCI R.O No./Date. Incase of Sugar purchases, enter the Invoice No./Date. For other purchases, enter Bill No./Invoice No. and date, as applicable.

· Correction is 0 in case of first entry. If any corrections are to be made against already entered Bill/FCI R.O/Invoice No, do the following:

1) First enter a canceling entry with same Bill/FCI R.O/Invoice no. and date. Enter correction no. as 1. Enter bags, quantity & costs as negative values. Reverse the Cr./Dr. Acct. nos. and Amounts.

2) Enter another voucher with same Bill/FCI R.O/Invoice No and date. Enter the correction No. as 2. Now, make all the correct entries in relevant columns.

3) In case one more correction is to be made, repeat the steps 1 and 2, always incrementing the Correction No. column.
· MLS Code is 99 if not applicable

· Mandal Code is 99 if not applicable

· Voucher Number is optional – If not entered, computer generated number will be displayed after saving

· Voucher Date is the date of transaction and in DD/MM/YYYY format

· Supplier Code is 99 for other parties. In such case, supplier name can be changed.

· Once the Commodity code is entered, its name, units and rate per unit automatically appear.

· If required, the rate per unit can be changed

· Naked cost is automatically calculated whenever the rate and quantity are entered or modified. This cost, however, can be changed. 

· Total cost is the sum of naked cost, market fee and VAT and it is automatically calculated whenever these are entered or modified. The Total cost, however, can be changed. 

· Multiple cheques can be entered within a voucher. Additional boxes appear as you enter. The Total cheque amount is automatically calculated.

· Total cheque amount must tally with the Total Cost column.

· Multiple Cr./Dr. allowed – additional boxes (maximum of 15) appear as you enter
Error Messages:

Not Valid User ( Enter correct User id & password

Supplier Not Found ( Party code not found in party master
Commodity not found ( Commodity code not found in Commodity Master

Account not found ( Account No. not found in Account Master

District Code not Found ( District Code not found in master
Dist/Mandal not found ( District  and mandal did not match

Dist/MLS/ not found ( District MLS mismatch
Date out of Range  (Date should be in 01/01/2004 to 30/12/2008
Voucher No inconsistent (Vr. Nos. consistency lost. Inform Administrator

Sample Vouchers:

6.4.1.2 Paddy Procurement Entry
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Guidelines:
· Correction is 0 in case of first entry. If any corrections are to be made against already entered Bill No, do the following:

1) First enter a canceling entry with same Bill no. and date. Enter the correction no. as 1. Enter bags, quantity and costs as negative values. Reverse the Cr./Dr. Acct. nos. and Amounts.

2) Enter another voucher with same Bill No. and date. Enter the correction No. as 2. Now, make all the correct entries in relevant columns.

3) In case one more correction is to be made, repeat the steps 1 and 2, always incrementing the Correction No. column.
· MLS/PPC Code is 99 if not applicable

· Mandal Code is 99 if not applicable

· Supplier Code is 99 for other parties. In such case, supplier name can be changed.

· Once the Commodity code is entered, its name, units and rate per unit automatically appear.

· If required, the rate per unit can be changed

· Naked cost is automatically calculated whenever the rate and quantity are entered or modified. This cost, however, can be changed. 

· Total cost is the sum of naked cost, market fee and VAT and it is automatically calculated whenever these are entered or modified. The Total cost, however, can be changed. 

· On entering different rates (like Transportation, Incidental, etc), the respective costs are automatically calculated. However, the cost can be changed. Similar facility exists for different cuts.

· Click the ‘Calculate Liability’ button to compute the liability

· Multiple cheques can be entered within a voucher. Additional boxes appear as you enter. The Total cheque amount is automatically calculated.

· Total cheque amount must tally with the Liability amount

· Any excess/short amounts paid or any other issues are to be handled by way of entries into Cr./Dr against proper head of accounts.

· Multiple Cr./Dr. allowed – additional boxes appear as you enter
Error Messages:

· commodity not found (paddy) ( Commodity Code not found in Master

· paddy supplier not Found ( Party/ Supplier Not found in the master

· Transport A/C Not Found ( A/C head given for transport not found in the master

· Handling A/C Not Found ( A/C head given for Handling not found in the master

· Incidental A/C Not Found ( A/C Head for incidental not found in the master

· Gunny A/C Not Found ( A/C head given for Gunny not found in the master

· Gunny(empty) A/C Not Found ( A/C head given for Empty  not found in the master

· QC-1 Cut A/C not found ( Foreign Matter(In organic) A/C head not found in the master

· QC 2 Cut A/C not found ( Foreign Matter(organic) A/C head not found in the master

· QC 3 Cut A/C not found ( DDSW A/C head not found in the master

· QC 4 Cut A/C not found ( ISS A/C head not found in the master

· QC 5 Cut A/C not found ( Admixture of lower class A/C head not found in the master

· QC 6 Cut A/C not found ( Moisture A/C head not found in the master

· dist/mandal not found ( District  and mandal did not match

· dist/mls/ not found ( District MLS mismatch 
· voucher no inconsistent ( Voucher Number inconsistent among different purchase files
Sample Vouchers:
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Guidelines:
· Correction is 0 in case of first entry. If any corrections are to be made against already entered Bill No, do the following:

1) First enter a canceling entry with same Bill no. and date. Enter the correction no. as 1. Enter bags, quantity and costs as negative values. Reverse the Cr./Dr. Acct. nos. and Amounts.

2) Enter another voucher with same Bill No. and date. Enter the correction No. as 2. Now, make all the correct entries in relevant columns.

3) In case one more correction is to be made, repeat the steps 1 and 2, always incrementing the Correction No. column.
· MLS/PPC Code is 99 if not applicable

· Mandal Code is 99 if not applicable

· Supplier Code is 99 for other parties. In such case, supplier name can be changed.

· Once the Commodity code is entered, its name, units and rate per unit automatically appear.

· If required, the rate per unit can be changed

· Naked cost is automatically calculated whenever the rate and quantity are entered or modified. This cost, however, can be changed. 

· Total cost is the sum of naked cost, market fee and VAT and it is automatically calculated whenever these are entered or modified. The Total cost, however, can be changed. 

· On entering different rates (like Transportation, Incidental, etc), the respective costs are automatically calculated. However, the cost can be changed. Similar facility exists for different cuts.

· Click the ‘Calculate Liability’ button to compute the liability

· Multiple cheques can be entered within a voucher. Additional boxes appear as you enter. The Total cheque amount is automatically calculated.

· Total cheque amount must tally with the Liability amount

· Any excess/short amounts paid or any other issues are to be handled by way of entries into Cr./Dr against proper head of accounts.

· Multiple Cr./Dr. allowed – additional boxes appear as you enter
Error Messages:

· commodity not found (maize) ( Commodity Code not found in Master

· Maize supplier not Found ( Party/ Supplier Not found in the master

· Transport A/C Not Found ( A/C head given for transport not found in the master

· Handling A/C Not Found ( A/C head given for Handling not found in the master

· Incidental A/C Not Found ( A/C Head for incidental not found in the master

· Gunny A/C Not Found ( A/C head given for Gunny not found in the master

· Gunny(empty) A/C Not Found ( A/C head given for Empty  not found in the master

· QC-1 Cut A/C not found ( Foreign Matter(In organic) A/C head not found in the master

· QC 2 Cut A/C not found ( Foreign Matter(organic) A/C head not found in the master

· QC 3 Cut A/C not found ( DDSW A/C head not found in the master

· QC 4 Cut A/C not found ( ISS A/C head not found in the master

· QC 5 Cut A/C not found ( Admixture of lower class A/C head not found in the master

· QC 6 Cut A/C not found ( Moisture A/C head not found in the master

· dist/mandal not found ( District  and mandal did not match

· dist/mls/ not found ( District MLS mismatch 
· voucher no inconsistent ( Voucher Number inconsistent among different purchase files
Sample Vouchers:

6.4.1.4 Purchase Day Book

            Andhra Pradesh State Civil Supplies Corporation Ltd.

  OEIV - Purchase Day Book of REDGAM DALL during March, 2005

District        : 03 VISHAKAPATNAM
	ACK No.
	VR.NO
	VR. DATE
	SUPPLIER
	TIN No.
	R.O.NO.
	R.O.DATE
	M.L.S.POINT


	UNITS
	QUANTITY
	100 Kg Bags
	75 Kg Bags
	50 Kg Bags
	RATE
	COST
	CHEQUE NO.
	CHEQUE DATE
	CHEQUE AMOUNT


	Cr.HEAD
	Cr.HEAD DESC
	Cr.AMOUNT
	Dr.HEAD
	Dr.HEAD DESC
	Dr.AMOUNT


6.4.1.5 Posting Sheet

Andhra Pradesh State Civil Supplies Corporation Ltd.

OE-IV Purchase Day Book - Posting Sheet for March, 2005
  District:03 VISHAKAPATNAM 
	ACCOUNT HEAD
	DESCRIPTION
	DR.AMOUNT
	CR.AMOUNT

	
	
	
	

	
	TOTAL
	
	


6.4.1.6 MLS Wise Purchases
Andhra Pradesh State Civil Supplies Corporation Ltd.

Summary of MLS Wise Purchases during March,2005
District:36 testing dist36 
	MLS CODE
	M.L.S

POINT
	COMMODITY CODE
	COMMODITY NAME
	R.O
NO.
	R.O

DATE
	UNITS
	QUANTITY
	100 Kg
 Bags
	75 Kg
Bags
	50 Kg Bags
	AMOUNT


Bottom of Form

6.4.1.7 Rate Wise Analysis
Andhra Pradesh State Civil Supplies Corporation Ltd.

Rate Wise Analysis Of Purchases Made During the Month of March,2005

             District:03 VISHAKAPATNAM
	R.O.

NUMBER
	R.O.DATE
	MLS CODE
	MLS POINT
	QUANTITY
	NAKED COST
	MARKET FEE
	V.A.T
	COST


6.4.2 OEV - Sales Day Book
6.4.2.1 Entry
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Guidelines:
· Entry can be Sales statement wise or R.O Number wise. In case of Sales statement, DD number is same as Sales Statement No. and DD date is same as Sales statement date
· In case of multiple R.Os/Sales Statements for single cheque, enter separately as different vouchers with the same DD no. and different R.O/Sales Statement no.

· Correction is 0 in case of first entry. If any corrections are to be made against already entered R.O/Sales Stat. no., do the following:

1) First enter a canceling entry with same R.O/Sales Stat. no. and date. Enter the correction no. as 1. Enter bags, quantity and costs as negative values. Reverse the Cr./Dr. Acct. nos. and Amounts.

2) Enter another voucher with same R.O/Sales Stat. no. and date. Enter the correction No. as 2. Now, make all the correct entries in relevant columns.

3) In case one more correction is to be made, repeat the steps 1 and 2, always incrementing the Correction No. column.
· MLS/PPC Code is 99 if not applicable

· Mandal Code is 99 if not applicable

· Enter the numbers of commodities in the R.O/Sales Statement. As many boxes are displayed at the bottom for entering further details.

· Party Code is 99 for other parties. In such case, party name can be changed.

· Once the Commodity code is entered, its name, units and rate per unit automatically appear.

· If required, the rate per unit can be changed

· Naked cost is automatically calculated whenever the rate and quantity are entered or modified. This cost, however, can be changed. 

· Total cost is the sum of naked cost, market fee and VAT and it is automatically calculated whenever these are entered or modified. The Total cost, however, can be changed. 

· On entering different rates (like Transportation, Incidental, etc), the respective costs are automatically calculated. However, the cost can be changed. Similar facility exists for different cuts.

· Click the ‘Calculate Liability’ button to compute the liability

· Multiple cheques can be entered within a voucher. Additional boxes appear as you enter. The Total cheque amount is automatically calculated.

· Total cheque amount must tally with the Liability amount

· If more than one commodity is to be entered in single voucher, enter the total amount against one single CSC account head. 

· Any excess/short amounts paid or any other issues are to be handled by way of entries into Cr./Dr against proper head of accounts.

· Multiple Cr./Dr. allowed – additional boxes appear as you enter
Error Messages:

· commodity not found (paddy) ( Commodity Code not found in Master

· dist/mls (oe5) not found ( District and Godown code mismatch

· voucher no inconsistent ( Voucher Number inconsistent among different sales files
· Matching Sales Rec not found ( Sales data not found sales day book
Sample Vouchers:

6.4.2.2 Sales Day Book

                         Andhra Pradesh State Civil Supplies Corporation Ltd.

     OEV - Sales Day Book of DAMAGED PADDY GR A MSP during March,2005
District:03 VISHAKAPATNAM MLS Point:010 PADERU 
	MANDAL
	R.O. NO.
	R.O. DATE
	PARTY
	PARTICULARS
	D.D. NO.
	D.D. DATE
	D.D. AMOUNT

	UNITS
	QUANTITY
	RATE
	AMOUNT
	Dr.HEAD
	Dr.HEAD DESC
	Dr.AMOUNT
	Cr.HEAD
	Cr.HEAD DESC
	Cr.AMOUNT


6.4.2.3 Posting Sheet 

Andhra Pradesh State Civil Supplies Corporation Ltd.

OE-V Sales Day Book - Posting Sheet for March, 2005
   District:03 VISHAKAPATNAM 
	ACCOUNT HEAD
	DESCRIPTION
	DR.AMOUNT
	CR.AMOUNT

	
	
	
	

	
	TOTAL
	
	


6.4.2.4 MLS wise Summary

Andhra Pradesh State Civil Supplies Corporation Ltd.

District: VISHAKAPATNAM

OE-V Sales Summary

	R.O NO.
	R.O DATE
	COR.NO
	MLS CODE
	DD NO
	DD DATE
	COMMODITY NAME
	QUANTITY
	UNITS
	AMOUNT


	TOTAL AMOUNT
	       


6.4.2.5 Rate Wise Analysis 
Andhra Pradesh State Civil Supplies Corporation Ltd.

Rate Wise Analysis Of Sales Made During The Month March,2005


        District:03 VISHAKAPATNAM
	R.O.NUMBER
	R.O.DATE
	MLS CODE
	MLS POINT
	QUANTITY
	AMOUNT

	AAY RICE
	AT Rs. 2828.9
	PER MTS
	
	
	

	272641
	04/03/2005
	028
	M.PALEM2 VIZAG2
	21.525.000
	60892

	272651
	06/03/2005
	028
	M.PALEM2 VIZAG2
	16.380.000
	46337

	AAY RICE
	AT Rs. 2870.8
	PER MTS
	
	
	

	272642
	05/03/2005
	028
	M.PALEM2 VIZAG2
	7.875.000
	22608



 Release Date: 01/06/2005                             Version No.: 1.2                                          Copy No.: 1


_1179064578.bin

